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Purpose: To establish procedure for the security of the buildings at the University 
 
Policy: The following is a list of building schedules that will be used to open and secure buildings 
on campus. Buildings will be opened by Facilities Management staff and secured by the University 
Police Department and the University Access Control System at the listed times. All non-
authorized occupants will be removed after hours.  
 

Exceptions: Events that have been scheduled by Guest Services and academic courses 
scheduled through the Registrar’s office. If no scheduled events are listed, then the building 
will be secured at the listed time. 

 
All buildings will remain secured on Saturdays, Sundays and Holidays unless proper scheduling is 
completed either with Guest Services or the Registrar’s Office. Anyone entering a building is totally 
responsible for re-securing the building when leaving. Faculty or staff remaining in a building after 
it has been locked and secured is totally responsible for the security of the building. Program 
security is the responsibility of the individual having the function once the building has been 
unlocked.  
 

 
 
 


